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Professional development
/fadmin. training programmes
organized by the Institution for
teaching and non-teaching staff
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Rajnandgaon, Chhattisgarh, India
32RH+HQV, Rajnandgaon, Chhattisgarh 491441, India

Lat 21.091272°
Long 81.029575°
06/01/24 12:50 PM GMT +05:30
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07 DAYS FDP ON “ ADVANCE OFFICE AUTOMATION?”

GOVT DIGVIJAY AUTONOMOUS PG COLLEGE
RAINANDGAON

07 DAY FDP

on
ADVANCE OFFICE

AUTOMATION

corwenoL
M. Raju Ehunnley
(OB Compulien, Science

PATRON
Dr. K. L. Tandekar

22 FEB- 28 FEB

M Hempushpa
0P Compulien, Applicalions

Start At 02 pm - 04pm

Computer Lab - 01

ORGANISING MEMBER- MR. RAMAVTAR, MRS. PRIYANKA DAS,MRS. ROHINEE www.gdcr.ac.in
SAMRITH, MS PRIYANKA SAHU, MS SHALINI SAHU, MS BHUMIKA , MS MAHESHWARI
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2T \ Govt. Digvijay College Auto. P.G. College,
~ Rajnandgaon (C.G.)

Department of Computer Science & Department of Computer
Applications

Jointly organized

One Week Computer Training Faculty Development Program
for college Staff

“Advance Office Automation”

22 Feb 2024 to 28 Feb 2024

Venue: Computer Science Lab

Timing : 02:00 PM to 04:00 PM

&
|

Program Schedule

} Date Topic

' 22 & 23 Feb Inauguration , MS-Word : Create Resume, Using and Create ;
| 2024 Templets, Mail Merge letter and certificate l

24 & 26 Feb [MS-Excel : Create table, Using Formula,Create graph and
2024 Chart

MS Powerpoint : Make attractive slide PPT presentation
27 & 28 Feb | A : .
2024 using animation, Using of Canva , Valedictory and certificate |

distribution !
\
L
- ;:?.éﬂ/ \ \ R
1% e’ DR AN
RAJ KHUNTTEY Mrs. HEMPUSHPA Dr. KL TANDEKER

Program Convenor Program Co-Convenor Patron & Principa
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Rajnandgaon, Chhattisgarh, India
32RH+HQV, Rajnandgaon, Chhattisgarh 491441, India

Lat 21.090988°
Long 81.029781°
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07 DAYS FDP ON “INTRODUCTIVE TRAINING & GOVERNMENT

SERVANTS”
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